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Revised: December 9, 2008
BE IT RESOLVED AS AN ADMINISTRATIVE ORDER of the Council of the Haifax Regiond
Municipdity asfollows:

Short Title
1 This Adminigrative Order may be cited as Administrative Order Number One, the
Procedure of Council Administrative Order.

Definitions
2. In this Adminigtrative Order:
a) "Clerk" meansthe Municipd Clerk for the Municipdity;
b) "Coundil" means the Council of the Municipdity;
C) "Municipdity" means the Hdlifax Regiond Municipdity;
d) "Presding Officer" means
1) the Mayor when present at a meseting of the Council;
i) the Deputy Mayor when presding at a meeting of the Council
in the absence of the Mayor; or
iif) such other member as may be presiding & a meseting of the
Council in the absence of the Mayor and Deputy Mayor.
e) “Petition” includes awritten or an eectronic petition;
Rules Adopted

3. (1)  The proceedings of Council and committees, the conduct of members and the
cdling of meetings shal be governed by the provisons of this Adminigrative Order.

(20  Notwithstanding subsection (1), any one or more or dl of the rules and
regulations contained herein may be suspended by the affirmative vote of two-thirds of the members
present and voting.

3 The rules of the Nova Scotia Legidature shdl be followed in dl cases not
provided for in this Adminigtrative Order.



Duties of Presiding Officer
4, It shdl be the duty of the presiding officer to:

a) open the meeting of Council by taking the chair and caling the members
to order;

b) receive and submit, in the proper manner, motions properly presented
by a member of Council;

) put to avote a question which is regularly moved and seconded or
necessarily arisesin the course of the proceedings and to announce the result of the

vote;

d) decline to put to avote, amation which infringes upon the rules of
procedure;

€) restrain the members, when engaged in debate, within the rules of
order;

f) enforce on al occasions, the observance of order and decorum;

0 cdl by name any member perasting in a breach of the rules of order of
the Council thereby ordering him or her to vacate the Council Chamber;

h) permit questions to be asked through the chair of any officid of the
Municipality to provide information to assst any debate when he or she deemsit proper
so to do;

1) provide information to members of Council on any maiter touching on

the busness of the Municipdity;
) inform the Council when necessary, or when referred to, on a point of
order; and

K) adjourn the meeting when the business is concluded.

Absence of Mayor and Deputy Mayor
5. (@D} In the event that neither the Mayor nor Deputy Mayor isin attendance within



fifteen minutes after the hour gppointed for ameseting, the Clerk shdl cdl the meeting to order until a
presiding officer shal be chasen, who shdl then preside during the meeting or until the arriva of the

Mayor or Deputy Mayor.

2 If the Mayor desiresto leave the chair for any purpose during a mesting, the
Deputy Mayor or in the absence of the Deputy Mayor, such other member of Council as may be
gopointed by the Mayor, shdl act in the place of the Mayor until the return of the Mayor to the chair.

3 While presding, the presiding officer shdl have dl the powers of the Mayor.

Presding Officer Entering Into Debate

6. @ If the presiding officer desires to take part in the debate, the presiding officer
shdl leave the chair and in such case shdll cdl on the Deputy Mayor or one of the councillorsto take
the chair until resuming the chair. The presding officer shal return to the chair before the voteis taken
on the motion.

2 Except as set out above, or to provide information on any matter before the
Council, or to give reasons for deciding a point of order, the presiding officer shall not take part in
debate.

Seating of Members
7. Seating of members shdl be in numerica order of their polling divisons.

Council Meetings
8. (@) Thefirgt meeting of the Council shdl be held within thirty days after acivic
election.

2 Council shal meet every Tuesday at the hour of 6:00 p.m., with the exception
of vacation periods as determined by Council by resolution, or when deemed appropriate by the
Mayor and Chief Adminigtrative Officer jointly, or two-thirds of the Council to convene erlier in the

day.

3 Until otherwise decided by Council, Council shal meet at the Council Chamber
located at 1841 Argyle Street.

4 Upon receipt of awritten petition of the mgority of the members of the
Council, the Clerk shal summon a specia meeting for the purpose and at the time mentioned in the
petition, on at least three days notice.

) Once such a petition isreceived by the Clerk, no member may remove his or
her name.



(6) Written notice of any specid meseting of the Council setting forth the matters to
be considered shdl be given to al members of the Council by delivery to the address of each member
recorded with the Clerk, not less than seventy-two hours prior to the time fixed for the meeting and the
Clerk shal make every reasonable effort to contact the members to advise of the meeting.

@) Subject to subsection (8), at a gpecia meeting the Council shal not consider or
decide upon a matter not set forth in the notice calling the meeting, without the consent, recorded in the
minutes, of dl the members of Council present at the mesting.

8 Notwithstanding this section, in an emergency, with the consent of two-thirds of
al the members of Council (which shdl be recorded in the minutes of the meeting), an emergency
specid mesting of the Council may be called by the Mayor and held to consider and dedl with such

emergency.

9 The Mayor and Chief Adminigrative Officer jointly or two-third of the Council
may cance any meeting of Council where the proposed agendaiis such that in their judgment, the
holding of the meeting is not judtified or for any other reason which in their judgment gppears
appropriate.

In Camera Meetings

0. @ When Council or a Committee of Council meets In Camerato discuss any
items designated in Section 18(5) of the Halifax Regional Municipality Act, the Clerk shdl list such
items at the end of the agenda of regular meetings of Council.

2 In Camera agendaitems shall be identified by the type of matter to be
discussed, with additiona information, where possible, to further identify the item but not asto disclose
the confidentia information.

3 A brief description or summary of the subject matter of the itemsto be
discussed In Camera shdl be made available to Council no later than the commencement of the Council
meeting a which time such items are intended to be discussed In Camera. Such asummary will identify
the reason In Camera discussion is warranted.

(3A)  When In Cameramedtings are held on regular Council meeting days, they shall
be scheduled to end at 4:30 p.m. in the Council Chamber, 1841 Argyle Street, Halifax.

4) Council may, at the request of one or more of its members, and with the
agreement of two-thirds mgority of Council members present, agree to enter into In Camera
discussions without meeting the requirements set out in subsections (2) and (3), provided however, that
the request is supported by information which explains alegitimate reason for the necessity of In
Camera discussions taking place.



) The rules of procedures set forth in this Administrative Order for regular
mesetings of Council shdl apply to In Camera discussions except as otherwise specificaly provided for
in this Section.

(6) Minutes of In Camera meetings will be taken by the Clerk or a designate and
kept in the office of the Clerk. The minutes of In Camera meetings shall be gpproved at the next In
Camera meeting of the Council asthefirgt item of business of the In Camera meeting. Subject to
subsections (8), (9) and (10), such minutes are not considered to be of public record.

) Recommendations resulting from discussons taking place in the In Camera
meseting shal be brought forward as an added item for gpprova by Council in open sesson immediately
following dissolution of the In Camera session and the rules of procedure will apply to the adoption of
such recommendations, provided, however, that the motion to adopt a recommendation shall not be
debated.

(8 Staff reports submitted to In Camera Meetings of Council and details of the
matters discussed at and the minutes kept of such meetings, except background information, shal be
maintained by the Clerk as confidentid information for a period of five years following the date of the In
Camera meeting unless Council earlier determines that the information or any part thereof be made
available to the public pursuant to subsection (10).

9 If it is determined by Council, following a recommendation of staff, thet the
release of minutes and other information identified as confidentia, has the potentia to unduly damage or
embarrass or in other ways be detrimentd to an individud or individuas, Council may decide to
maintain the confidentidity of the information for a further specified or unspecified period of time. This
clause will not, however, be used to protect an dected officia from potentid embarrassment or damage
arigng from a position taken, or remarks made, during In Camera mestings.

(10)  Minutes of meetings, reports and other information arising out of
In Camera mestings, for which Council determines no legitimate reason exists to maintain such records
for any period of time as confidentia information, will be made available to the public upon request in
writing to the Clerk.

(11) When any member of the public requests access to In Camera discussion
information, which is classfied as confidentia, the Municipdity, under the sgnature of the Chief
Adminigrative Officer, shal provide reasons in writing addressed to the inquirer why such informetion is
S0 classfied.

(12)  For the purposes of subsection (11), merely identifying the requested
information as being access redtricted because it is considered to be of a confidentia nature will not
condtitute a satisfactory response to a request for information.



(13) Wherearequest for information from an In Camera meeting has been denied
on the grounds of it being confidentid, or where such information is congdered by the inquirer to have
been withheld for an unreasonable period of time, the inquirer may in writing request Council to review
the decision, whereupon the inquirer shall be granted the right to make aforma presentation either
ordly or in writing and by atwo-thirds mgority vote of the Council members, Council may direct the
release of the information.

Call To Order
10. (D As soon after the hour of meeting as there is a quorum present, the Mayor shal
take the chair and the members shdl be cdled to order.

2 The Clerk shdl record in the minutes the names of the members present and
shdl record in the minutes the names of members who arrive after the meeting has been called to order
and thetime of their arriva.

3 Where there is no quorum present fifteen minutes after the time gppointed for
the meeting, the Clerk shal cal the roll and take down the names of members present and the Council
shd| then stand adjourned.

End of Meeting
11. (D A Council meeting shdl autometicaly end a 10 o'clock p.m. unless otherwise
determined by a vote of two-thirds of the members present.

2 A motion to extend the time of ameeting beyond 10 o'clock p.m. may be made
and passed ether while in Council or in Committee of the Whole.

Members L eaving On Adjournment
12. No member of Council shdl leave hisor her place on adjournment until the presiding
officer leavesthe chair.

Persons Within Bar of Council

13. (D) No person, except amember of Council or an officer of the Municipdity, shdl
be dlowed to come within the bar of Council during the sittings of the Council without the express
permission of the presiding officer.

2 No person, other than a member of the Council, the Chief Administrative
Officer, the Clerk or the Municipa Solicitor shdl, before or during ameseting of the Council, place on
the desks of members or otherwise distribute to members any materia whatsoever unless such person
is S0 acting with the permission of the Clerk.



Quedtions
14. (D A member may ask a question of the presiding officer for the purpose of
obtaining information relaing only to the matter under discussion.

2 When enquiries are provided for on the agenda or a specific item is under
discussion, enquiries may be made of the presiding officer, or through the presiding officer to any
member of the Council or to an Officer, concerning any matter connected with business of the
Municipdity but no argument or opinion is to be offered or facts to be stated except so far as may be
necessary to explain the enquiry, and in answering any such question amember is not to debate the
matter.

3 No member shall speak longer than three minutes when putting a question
pursuant to this Section.

Voting

15. (D When avate on any mation is taken, the presiding officer shal determine
whether the vote shdl be taken ordly, by show of hands or using the dectronic voting system ingaled
in the Council Chamber.

2 If the presiding officer determines that the vote shdl be taken ordly or by show
of hands, before the question is decided or immediately after the question is decided, a member may
require that the vote be taken using the eectronic voting system or, if the electronic voting system for
any reason is not operationd, that the vote be recorded.

3 When avoteistaken ordly, and no dissent is declared, the vote shdl be
deemed to be unanimoudy in favour of the motion.

4 When avote on any motion is taken, no vote shall be recorded as unanimous,
unlessthe vote is taken by arecorded vote.

) When the dectronic voting sysem is utilized,

@ when the presiding officer calsfor the question to be taken, each
member shdl indicate whether they are in favour of or opposed to the question by
pressing the“Yea’ or “Nay” button provided at their des;

(b) after the vote is completed, the Clerk shdl display on the televison
monitors in the Council Chamber and when technicaly possible, on home televisons
when the Council sessons are televised, the total number of votes for and against the
motion and the presiding officer shdl declare whether the motion is carried or log;



(© the Clerk shdl then digplay on the tlevison monitors in the Council
Chamber and when technicaly possible, on home televisions when the Council sessions
are televised, the result as to how each member voted on the question; and

(d) the Clerk shdl print off and maintain in the records of the meeting the
screens showing the total votes on each question and the result as to how each member
voted on each question, and include those results in the minutes, and such records
shall be open to the public.

(e when the results of how each member voted on the question are
displayed on the televison monitors in the Council Chamber, amember shal
immediately bring any error in the result due to the member’ s vote ether not being
recorded or being recorded improperly, to the attention of the Clerk and the presiding
officer, and the clerk shdl make a note of the error and record it in the minutes of the
meseting and the presiding officer shdl declare any change in the result if necessitated by
the error.

Members To Be Seated During Vote
16. A member shdl dwaystake hisor her place when any divisonis caled for and shdll
remain there until the presiding officer has declared the result of the question.

Decorum During Vote
17. (D When the presiding officer calsfor the question no member shal walk across
or out of the room or speak to any other member or make any noise or disturbance.

2 A member not in his or her seat shdl not be entitled to vote.

MembersRequired To Vote

18. (D Every member present in Council or in Committee of the Whole, shdl vote
when aquestion is put, unless disqudified by the Municipa Conflict of Interest Act or otherwise, or
unless the Council or Committee excuses the member from voting.

2 Application to be excused from voting on a question shal be made before the

presiding officer puts the question and such gpplication shal be accompanied by a brief satement of
the reason and shd| be decided by the Council without debate.

10



3 A member who does not vote, except as set out in (1) and (2) above, shdl be
recorded as having voted in the negative.

Separ ation of Propositions
19.  When the question under consderation contains distinct propositions, upon the request
of any member, the vote upon each proposition shall be taken separately.

Action After Vote

20.  After any question is put by the presiding officer, no member shdl spesk to the question
nor shall any other motion be made until after the result of the vote has been declared; and the decision
of the presding officer asto whether the question has been put shdl be conclusive.

Disputing Vote

21. If amember disagrees with the declaration of the presiding officer that aquestionis
carried or logt, the member may object to the declaration and require arecorded vote to be taken but
shdl do so only immediately after the declaration by the presiding officer.

Order of Proceedings
2. (1 The Clerk shdl have prepared and printed the agenda of Council together
with copies of dl reports or communications to be dealt with a each regular meeting of Council under
the following headings
a) Invocation
2 gpecid community announcements and acknowledgments

) minutes of the previous meeting; including correction of errors and
omissons,

d) gpprova of the listed order of business and gpprova of any additions

thereto or deletions therefrom;
e) business arising out of minutes unless dedt with esewhere;
f) motions of reconsderation;
0 motions of rescission;

h) congderation of deferred business,
i) public hearings (when required)

11



), correspondence, petitions and delegations;

K) reports from:

i) gaff;
i) sanding committees of council,
iif) committees other than standing committees;
v members of Council.
)] moations,

m) added items;
n) notices of motion;
0) adjournment.

2 The sequence established in the foregoing paragraph shal apply unless
otherwise determined by avote of two-thirds of the members present and the vote upon a matter of
priority of Council business shdl be decided without debate.

3 The Clerk shdl dso have prepared an Information Agendawith copies of al
reports or communications to be provided to Council only for itsinformation. The Agenda shal
indicate the source of the item, the date received. No anonymous item shall be included in the Agenda.

4) Where a member of Council wishesto have an item placed on the Coundil
agenda, the member shdl submit the request in writing to the office of the Municipa Clerk no later than
12:00 noon on the Thursday prior to the Council meeting a which the item is to be consdered,
whereupon the Clerk shall cause the item to be added to the agenda.

) Where amember of Council wishesto have an item placed on the Council
agenda following the deadline prescribed by subsection (4), the member shal submit the request in
writing to the Mayor and the Chief Adminidrative Officer by noon on the Monday immediately
preceding the Council meeting, whereupon the Mayor and the Chief Adminigtrative Officer shdl review
the request and decide whether or not to place the item on the agenda.

(6) The request required to be submitted pursuant to subsections (4) and (5) shal

include an explanation of the item and the reasons for making it aswell as a copy of the resolution
which Council will be requested to consider.

12



) The Council shdl not consider any matter not listed on the Agenda or added to
the Agenda pursuant to subsection (5), unless the matter has been added to the Agenda with approval
to such addition given by atwo-thirds mgority vote of the members present, duly recorded in the
minutes.

8 Where amember of Council has an issue concerning steff, either
individualy or collectively, theissue shdl not be added to the agenda of a Regular Council meeting until
the Council member has discussed the issue with the Chief Adminigtrative Officer and the matter has
been discussad at an In Camera Session of Council.

Order of Proceedings At Special Meeting
23. (1 The Order of Business at a Specid Mesting of the Council shal be:

a) additionsto or deletions from the Order of Business,
b) gpprova of the Order of Business,

) consderation of the particular business for which the Speciad meseting
was caled in the order designated by the presiding officer;

d) adjournment.

2 Where there are anumber of items for consderation at a Specia meeting, the
Order of Busnessfor aregular meeting shall be followed so far asis possble.

Deferred Business
24.  TheClerk shdl prepare aligt of al deferred business and a copy of such list shdl be
provided to each member.

Information To Be Provided To Members

25 (1 OntheFriday next preceding each regular meeting of the Council, the Clerk
shall cause to be delivered to each member at the address which each member has recorded in writing
with the Clerk, the following:

a) agenda;
b) copy of each report which isto be considered;

) copy of each motion to be considered if the motion or the purport
thereof is not indicated on the agenda;

13



d) information agenda.

2 The Clerk shdl make the agendaimmediatdy available to the public and the
other information referred to subsection (1) available to the generd public a 9:00 am. on the Monday
next preceding each regular meeting.

3 Where an item on the agenda has a notation indicating that the report will
be circulated other than with the agenda package listed in subsection (1), the report shall be ddlivered,
faxed or circulated to al members of Council as soon asiit is practicd prior to the regular meeting of
Council, and the report shdl be provided to all members of Council as near asis reasonably possible at
the same time, and in no event shdl the report be made available to the public prior to the report having
been provided to dl members of the Council.

Minutes
26. (1 The minutes shal record:

a) the place, date and time of mesting;

b) the name of the presiding officer and the record of the attendance of the
members,

) the reading, if requested, correction and adoption of the minutes of
prior mestings,

d) al motions moved, or moved and seconded, by amember or members;

2 The minutes of the preceding meeting shdl be read by the Clerk in order that
errors or omissons may be corrected by Council.

3 If there is any objection made to such minutes of the Council presented a any
regular meetings, the member making it shdl state the grounds of his objection, without comment, and if
the Council agrees, the minutes shal be dtered accordingly.

4) If dl the members present a such meeting do not agree to the proposed
dteration, a motion must then be duly made and seconded, to amend the minutes, to meet such
objection, which shall then be debatable;

) Where minutes have been previoudy circulated to the members, reading of such
minutes is not required unless amoation requiring such reading is adopted;

14



(6) A resolution that the minutes be adopted asif read shdl bein order;
@) After the minutes have been adopted they shdl be signed by the Clerk.
Special Community Announcement and Acknowledgments

26A. No member shdl speak to Specid Announcements and acknowledgments for longer
than one minute.

Petitions and Communications
27(1)(a) Every communication, including a petition designed to be presented to Council, shall:

i) be legibly written, printed, or typed;

1)) not contain any impertinent or improper matter or language;

i) be sgned by at least one person;

iv) date the reasons for the communication and the remedy sought; and
) be filed with the Clerk as set out in subsection (2).

(b) A petition shdl include:

i) the date the petition was commenced;

1)) the sSignature, civic address and either the telephone number or email address of
the person(s) who started the petition;

iii) the name and civic address of every person who signed the petition; and

V) the date every person signed the petition.

2 The Clerk shdl ligt on the agenda every petition or communication which has
been delivered to the Clerk not later than 12:00 o' clock noon on the Thursday immediately preceding
each regular meeting of the Coundil.

3 The Clerk shall arrange that the communication be placed before Council
unless, upon examination, the Clerk is of the opinion that it contains matter that is impertinent, improper
or libellous in which case the person presenting the communication shall be advised that the document is
not deemed in suitable form for presentation to Council; provided that the decision of the Clerk in the
meatter may be appeded to the Council.

4 When amember presents a petition to the Council, the member shdl acquaint
the Council with its contents and ask leave for it to be reed; if Council by avote of two-thirds of the
members present agrees, then the petition can be added to the Order of Business.

28. (1) A petition or written communication to Council on a subject aready before a

15



committee may be referred by the presiding officer to the committee without any motion
unless otherwise ordered.

(2) No member shall speak upon nor debate a petition or awritten communicetion if it
has been referred but a member may move that in referring the matter Council give
certain indructions.

(3) Notwithstanding subsections (1) and (2) above, when Council considers that the
petition or communication requires an immediate reply, the matter contained therein
may be discussed and disposed of forthwith.

Delegations

29. (1)Whenever adelegation desires to make a presentation to Council, it shal apply to
the Clerk in writing, either by letter, fax or email, stating the essence of the presentation to be made,
not later than 12:00 o' clock noon on Thursday immediately preceding each regular meeting of the
Coundil.

29A  TheProcedure contained in Appendix “A” attached to this Administrative Order shall
apply to the conduct of Public Hearings.

2 On receipt of an application to present, the Mayor, CAO and the Clerk shdl review
the gpplication and determine the appropriate disposition of the gpplication and may:

@ place the delegation on the Regiona Council agenda;

(b) refer the delegation to the chair of an appropriate Community
Coundil;

(© if the degation is requesting financid assstance or atax exemption,
refer the delegation to the Grants Committee;

(d) if the subject matter of the presentation is a matter which can be
addressed by staff, refer the delegation to the appropriate business unit;
or

(e if the subject matter of the presentation is a matter which is outsde the
juridiction of the municipdity, refuse the application.

3 The delegation shdl be placed on a Council or a Community Council agendaonly if
the presentation is in reference to an item of business before the Council or Community Council or any

matter within the jurisdiction of the Council or Community Council.

4 Delegations which are placed on a Council agenda shal be scheduled on an “as
requested” bad's, subject to the following criteria
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@ amaximum of two presentations shal be scheduled per meeting;

(b) each presentation shdl dedl with one topic only;

(© each presentation shdl consst of amaximum of two presenters,

(d) each presenter shal spesk for amaximum of five (5) minutes,

(e the presentation shall be rdlevant and timdly;

® members of council may ask questions of clarification of the presenters,
but there shall be no debate of the subject matter of the presentation
and the presentation shal be automaticaly referred to saff for review,
comments and recommendations unless the presentation isin respect of
an item of business before the Council.

5) When multiple requests are received for a single topic, the presentations may be
scheduled for a Committee of the Whole,

(6) Theligt of presentations for a Council meeting will be findized and the delegation
natified by noon of the Friday immediatdly preceding a Council meeting.

) The Clerk shdl indlude in the information agenda for the each regular Council meeting
areport listing the delegations who requested to be heard during the previous week and the disposition
of the requedts.

8) Whenever adelegation desires to make a representation to Council or  presentsa
petition or other communications, Council may direct a committee or officer of Council to investigate
and make areport upon the matter and may defer the hearing of the delegation or the discussion of the
matter pending areport.

9 Notwithstanding subsections (1) to (3), when a delegation wishes to be heard in
reference to any petition or other written gpplication presented to the Council or any matter within the
jurisdiction of the Council, amember of the Council may move that the delegation shal now be heard.

(10) When adeegation is added to the agenda pursuant to subsection (9), the rules
outlined in subsection (4) shdl apply to the presentation.

(11) A deegation, once heard, shal not be entitled to be received again on
subgtantialy the same matter for a period of three months from the date of itsfirst hearing.

Rules of Conduct and Debate in Council

30. A member in goesking to a question or motion shdl, upon being recognized by the
presiding officer, address only the presiding officer.

31 Q) When two or more members desire to spesk to a matter the presiding officer
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shdl stle the priority.

2 A motion may be made that a member who wishes to speak "be now heard"
or "do now spesk”, which motion shal be put without debate and if carried, such member shdl be
alowed to spesk immediately.

32. During the reading of minutes, a report, communication or other paper, and when a
member is addressing the Council, silence shdl be observed and no one shall be alowed to retire or
otherwise disturb the mesting.

33. (1 A member cdled to order shdl immediatdy St down, but may afterwards
explain, and the Council, if appeded to, shdl decide the same without debate.

2 If there be no apped the decison of the presiding officer shdl be submitted to
by the member.

34. Q) No member shdl:

a) use offensive or unparliamentary language or spesk disrespectfully  of
anyone while in Coundl;

b) speak beside the question in debate;

) reflect upon any vote of the council except for the purpose of moving in
accordance with the provisions hereof, that the question be rescinded or reconsdered;

2 If amember resgts the rules of the Council, wilfully obstructs the business of
Council or disobeys the decison of the presiding officer, or of the Council on gppedl, on any question
of order or practice or upon the interpretation of the rules of the Council after being called to order by
the presding officer the member may be ordered by the Council by amgority vote to leave the
member’s seet for that meeting.

3 If the member refuses to leave his or her seet, the presiding officer may order
the member removed therefrom by the police; but in case of ample apology being made, the member
may, by vote of the Council, be permitted forthwith to retake his or her sest.

35. A member may require the question or motion under discussion to beread at any time
during debate, but not so asto interrupt a member while speaking.

36. (1 No member shdl spesk more than once to the same question without leave

of the presding officer, except in explanaion of amaterid part of hisor her gpeech which may have
been misconceived and in doing so the member is not to introduce new matter.
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2 A member who has made a substantive motion shdl have the right to spesk a
second time in reply and sum up in closing the debate.

3 No member shall, without |leave of the presiding officer, spesk to the same
question or in reply for longer than three minutes.

4 No member shall, without leave of the presding officer spesk more than three
minutes on an amendment to amoation.

37.  When amember is speaking no other member shal interrupt, except to raise a point of
order.

Moationsand Order of Putting Questions In Council

38. No motion introducing a new matter, other than to bring up a petition, read a
communication or report, raise amatter of privilege or consderation of areport of acommittee, shal
be considered unless:

a) natice of the same be given a ameseting of the Council held at least
five days before the meeting a which the motion is to be considered, or

b) the Council shdl by an affirmative vote of two-thirds of the members
present dispense with such notice, such dispensation to be decided without debate.

39. (1 All motions shdl be seconded before being debated or voted on.

2 At the time the motion is made, the mover may speek for not more than five
minutes in order to explain the motion and the reasons for making it.

3 When amotion is seconded, it may be read before debate, if requested.

40.  After amotion is moved and seconded, it shall be deemed to be in possession of the
Council but may be withdrawn at any time before the question is put with the permisson of the
Council.

41. (1) Every motion shdl be read or stated by the presiding officer except in the cases
provided for by the rules of Council; provided however that in reading motions which have been
distributed or printed in the Agenda, recitals need not be read.

2 No member shall gpesk to any motion until it isfirst read or sated from the
Chair.

42. Whenever the presiding officer is of the opinion that a resolution is contrary to the rules
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and privileges of the Council, the presiding officer shdl gpprise the members thereof immediatdly,
before putting the question, and shdl cite the rule or authority applicable to the case without argument
or comment.

43. A motion in repect of amatter which is not within the jurisdiction of the Council shall
not bein order.

43 (A) Council shdl not vote on amotion arisng out of a presentation made a Council or an
item added to the agenda by a member of Council until a staff report and recommendation is received
from the Chief Adminigtrative Officer in respect of the subject matter of the motion, and amotion so
made shdl be deemed to be deferred until such report and recommendation is received by Council, but
Council shal not be bound to adopt such recommendations.

Point of Order
4. (1) The presiding officer shall preserve order and decide any point of order.

2 If amember is cdled to order while speaking, such member shdl, subject to
that member’ s right to enter the debate on the point of order, not speak further until the point has been
determined.

3 When amember rises on apoint of order, the member shdl ask leave of the
presiding officer to raise apoint of order and, if leave is granted, shdl state the point of order to the
presiding officer and then remain slent until the presiding officer shdl have stated and decided the point
of order.

4 Thereafter, amember shdl only address the presiding officer for the purpose
of gppeding to the Council from the presiding officer's decison.

) If no member appeds, the decision of the presding officer shal be findl.

(6) The Council, if appeded to, shdl decide the question: “ Shdl the decison be
sustained?’ without debate and its decison shdl be findl.

Personal Privilege

45, Q) Where a member congdersthat hisor her integrity or the integrity of the
Council as awhole has been impugned, the member may, as a matter of persond privilege, speek at
any time, with the consent of the presiding officer, for the purpose of drawing the matter to the
attention of the Council, provided that in so doing no member shal spesk for more than five minutes.

2 Whenever any matter of privilege arises, it shdl be immediately taken into
congderation.
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3 Whenever possible, amember shdl give notice to the Clerk, twenty-four hours
prior to the meeting at which the member intends to raise the matter of privilege, of the nature of the
meatter or privilege.

Procedural Motions
46. (1) The following matters and motions with respect thereto may be introduced
without written notice and without leave, except as otherwise provided in this adminigirative order:
a) apoint of order or persond privilege;
b) amotion to adjourn;
) amotion to cdl for the question.

2 The following motions may be introduced without notice and without leave,
except as otherwise provided in this adminigtrative order:

a) amoation to refer;

b) amotion to table or to defer to aday certain;
) an amendment to amotion;

d) amotion to suspend arule of procedure;

e) any other procedura motion.

Order of Consderation of Motions
47. (1) When a question is under congderation, no motion shal be received except:

a) amoation to refer;
b) amotion to amend;
) amoation to table;
d) amotion to defer;
e) amotion to adjourn;

f) amotion to cal for the question;

0 apoint of order;

h) apoint of privilege;

1) amotion to close debate at a specified time.

2 When any matter set out in clause (1) above is made, no other motion may be
made except:
a) amoation to refer;
b) amotion to defer;
) amoation to close the debate a a specified time;
d) amotion to cdl for the question;
e) amotion to adjourn.
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3 A motion:

a) that the debate be closed at a specified time;
b) to call for the question;
) to adjourn;

shal be put without amendment or debate

4 Procedural motions shall be consdered immediately upon being made and are
subject to debate asfollows:
a) non-debatable:
1) to extend the time of the mesting;
ii) to cal for the question;

b) debatable:
1) to refer;
ii) to defer certain;
iif) to table;

iv) any other procedura motion.

but debate shal be limited only to the desirability of referring, deferring or tabling or to the date when
the matter should be brought back before the Council.

Notice of Motion
48. () A Notice of Motion shdl:

a) be in writing;

b) include the name of the mover;

) be received by the Clerk at aregular meeting of the Council; and

d) be printed in full in the agendafor the next regular meeting and each
successive meeting of Council until considered or otherwise disposed of .

2 When amember's maotion has been cdled at two successive Council meetings
and not proceeded with, it shal be deemed to have been withdrawn and be dropped from the agenda
unless Council then otherwise decides.

3 The mover may withdraw a Notice of Motion & any time prior to the
commencement of debate thereon.

Motion to Amend
49. () A moation to amend:

a) shall be decided upon or withdrawn before the main questionis put to
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avote and before a further amendment to the question is considered;
b) shdl be relevant to the question;
) shdl not propose a direct negative to the question.

2 A motion to appoint a person to an office shdl preclude any amendments.

Calling For The Question

50.

@ A motion to "cdl for the question’:
a) is not debatable;
b) cannot be amended,;
) cannot be proposed when there is an amendment under consideration;
d) can only be put in the following words: "that the question be now put”;

2 A moation to cdl for the question shal be determined by avote of two-thirds of

the members present and if resolved in the affirmative, the main motion shall be put immediately without
further anendment or debeate.

3 When amoation to cal for the question is resolved in the negative, then the main

motion under consideration may be further amended and debated.

Motion To Adjourn

51

A moetion to adjourn:

a) shdl aways be in order except as provided in this section;

b) when resolved in the negative, cannot be made again until after some
intermediate proceedings shdl have been completed by Council;

) isnot in order when amember is spesking, during avote or during the
verification of avote,

d) isnat in order immediately following the affirmative resolution of a
moation to cdl for the question;

e) is not debatable;

f) when made without qudification and if carried, brings ameeting or
sesson of the Council to an end;

0 when made to adjourn to a specific time or to reconvene upon the
happening of a specified event, sugpends the meeting of the Council to continue &t that
time.

Motion To Refer

52.

@ A moation to refer, until it is decided, shal preclude an amendment to the main

question and a motion to defer or table.
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2 A motion to refer is debatable but only with respect to the desirability of
referring the motion.

3 A moation to refer shdl not be put to avote until al members of Council listed to
speak on the motion proposed to be referred have been given the opportunity to ask any questions or
raise any issues they wished considered.

Motion To Authorize Over-Expenditure
53. A motion to authorize an expenditure in excess of that authorized by the operating
budget shal be passed at two Council meetings before it shall be effective.

Motion To Table
54. Q) A motion to table aquestion is debatable but only with respect to the
desirability of tabling and cannot be amended.

2 A moation to table with some qualification other than time is subject to
amendment and debate.

3 The matter tabled shdl not be consdered again by the Council until amotion
has been passed to take up the tabled question at the same or a subsequent meeting of the Council.

4 A motion to take up atabled question is not subject to debate or amendment.

) A moation which has been tabled at a previous meeting of the Council cannot be
taken up unless notice thereof is given in accordance with section (48) hereof.

(6) A motion which has been tabled and not taken from the table for Sx months
shall be deemed to have been withdrawn.

@) The Clerk shdl at the last meeting of Council immediately preceding one month
before a tabled motion would be deemed to be withdrawn pursuant to subsection (6) give notice to
Council of the motion and of the potentia effect of subsection (6).

Motion To Defer
55. (1) A moation to defer indefinitely shall be treated asif it were amoation to table,

2 A motion to defer shdl be debated only with respect to the desirability of
deferring consderation of the motion.

3 A moation to defer shdl not be put to avote until al members of Council
listed to speak on the motion proposed to be deferred have been given the opportunity to ask any
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questions or raise any issues they wished consdered.

Motion of Reconsider ation

56. (1) When amotion has been resolved in the negative, it shal not be again brought
before the Council, except with the consent of two-thirds of the whole Council, until two months have
elgpsed and, if again resolved in the negeative, shdl not be again brought before the Council until the
expiry of the civic year.

(20  After amatter has been decided in the affirmative, a member, before the
adjournment of the meeting at which the same was decided, may give natice of motion of
reconsderation, provided that such notice shall be effective only when another member at the same
meeting gives notice of intention to second the motion to reconsider

3 At the next meeting of Coundil, including ameeting specidly cdled to hear the
motion of reconsderation, immediately after the consderation of the minutes and before any other
businessis consdered, the giver of such notice or in that member’ s absence any other member on the
member’s behaf, may briefly state the reasons for reconsderation, and if the motion for reconsderation
is seconded, the same shdl then be put to vote without further debate and if carried, the question so
reconsidered shall then be read and disposed of.

4 No motion to reconsider shdl be put until at lesst twenty-four hours have
€lgpsed from the adjournment of the meeting at which the notice of motion was given.

(5) No question shdl be reconsidered more than once nor shall avote to
reconsider be reconsidered.

(6) No motion to reconsder shdl be alowed in regard to amotion approving al or
part of the annua budget of the Municipdity or amation authorizing any lega proceedings.

) A notice of motion to reconsider shdl, pending the putting of such motion, have
the effect of delaying or impeding any action necessary to give effect to the motion to be considered
and no action shd| be taken on that motion until such reconsideration has been disposed of.

56A (1) After amatter has been decided in the affirmative, a member, a any subsegquent
meeting, may give notice of motion of rescission.

2 At the next meeting of Council, the giver of such notice,
or in that member’ s absence, any other member on the
member’ s behdf, may put the motion of rescisson.

3 A motion of rescission is debatable.

4 A moation of rescission shal be passed by a mgority
vote.
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56B If the motion to reconsider or rescission is not made at the time so fixed, or if
the Council refusesto consder or rescind, or if after reconsideration the
guestion is again decided in the affirmative, no other motion to reconsider or
rescind can be made within one year, except with the consent of two-thirds of
the members of the Council.

By-law Procedure
57. (1) No by-law, and no reped, dteration or amendment of any by-law, shdl be
passed by Council unless at least one week’ s notice has been first given to Council.

2 Subsection (1) does not apply to the adoption of planning documents pursuant
to Parts V11 and IX of the Municipa Government Act.

3 The quedtion: “ That this By-law be now read afirst time’ shdl be decided
without amendment or debate.

58. (1) A proposed by-law may be referred after the first reading to a standing
committee or to the Council in Committee to report upon the leading features of the proposed by-law
and any proposed amendments.

(20  After the required notice has been published, Council shal receive public input
and the proposed by-law shal be open for debate and amendment in second reading.

Appointment of Deputy Mayor and Standing Committees
50. (O The dection of a Deputy Mayor and gppointment of Standing Committees shall
be made in November annudly.

2 Notwithstanding subsection (1) above, the Deputy Mayor elected by the
Council in 1996 shd| be eected at the first meeting of Council in April and shal serve until November
1997 or until a successor is eected, whichever is later.

3 Notwithstanding subsection (1) above, any Standing Committees gppointed
during 1996 shal be gppointed at such time as the Council by resolution shdl decide and shdl serve
until November 1997, or such later time asis set out in the Terms of Reference for such Standing
Committee.

4 A member of the Council may be placed on a committee notwithstanding the
absence of such member at the time of the gppointment.

Mayor Ex-officio Member of Committees
60. (1) The Mayor shdl be ex officio amember of al committees and shdl have dl the
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powers and privileges of amember, including the right to vote upon any question to be dedt with by
such Committee.

2 Where acommittee is established by reference to a particular number of
members without specificaly provided for the membership of the Mayor, such number is automaticaly
increased by one, being the Mayor as provided under subsection (1).

Procedure For Appointments To Committees
61.  Appointmentsto a Committee shall proceed asfollows:

a) amember of the Membership Sdlection Committee shall move the date
of members recommended by the Committee and the motion shall be seconded by
another member of the Committee;

b) the presding officer shdl then cdll for further nominations;

) an additionad name may be placed in homination by mation;
d) where more than the number required for the committee stand for
election, avote shall be taken for the entire date nominated for that committee;

e) voting shdl be by secret bdlot;

f) where two or more nominees have an equal number of votes for an
gppointment, a specid vote shal be taken to decide which one or more of such
nominees shdl be appointed;

0 where no additional names are placed in nomination for any
committees, Council shal vote on the nominations for the remaining committees and the
ususal rules of procedure respecting motions shal gpply thereto.

Vacating of Postion On Committee

62. (1) A member gppointed by Council to a Committee who failsto attend three
consecutive meetings of such committee of which notice has been given to the member, without having
been excused from attending such meetings by a resolution of the committee entered in its minutes prior
to the close of the third of such meetings, shall thereby forthwith vacate the seet and shal be deemed to
have resigned therefrom.

2 In the circumstances set out in subsection (1), the remaining members of such

committee shdl, a the next meeting, declare the seat of such person to be vacated and the secretary
thereof shdl forthwith notify the Council in writing and the Council shdl fill the vacancy as created.
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Procedure In Committee of the Whole

63. (1 When areport of acommittee is presented to the Council, the chairman of the
committee presenting the report may move that the Council go into Committee of the Whole to discuss
the report.

2 When dl the items of the report have been dedlt with, the chairman may move
the adoption of the report with amendments, if any.

64. (1) Whenever it shall be moved and carried that the Council go into Committee of
the Whole, the presiding officer shdl be in the Chair unless otherwise ordered, and shal maintain order
in the committee and shall report the proceedings of the Committee.

2 The presding officer shdl be referred to as Chair.

3 The Chair may appoint another member of the Committee to so act while the
Chair istemporarily absent from the meeting.

4 The rules of governing the procedure of the Council shall be observed in
Committee, o far asthey are applicable, except that:

a) no vote shal be recorded;
b) the number of times of spesking on any question shal not be limited;
) no mation to cal for the question shall be dlowed.

) No member shal goeak more than once except to make an explanation until
every member who desires to speak shdl have spoken.

Motion To Rise From Committee of The Whole
65. (1) On motion in Committee of the Whole to rise and report, the question shdl be
decided without debate.

2 A moation in Committee of the Whole to rise without reporting shal dwaysbein
order and shall take precedence over any other motion.

3 On an affirmative vote to rise without report, the subject of the reference to the
committee shal be consdered as digposed of in the negative.

Agenda In Committee of the Whole
66. (1) The Clerk shdl have prepared and printed for the use of the members at any
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regular meeting of Committee of the Whole, an Agenda setting forth the business to be consdered at
such mesting.

2 The business of the committee shdl be considered in the order set forth on the
Agenda, provided however, that the Chairman of the committee, with the gpprova of the committee,
may vary the order of businessto better deal with matters before the committee.

Public Submissions At Committee of The Whole

67. (1) The Committee may hear and consider a submission or representation from any
person who wishes to be heard, upon each item in the agenda as the item is reached by the Committee
and each submission shdl be limited to 5 minutes.

2 If more than one person appears representing a group or association in relation
to aparticular item, the Committee may require that the persons designate a spokesperson who shall
Speak on behaf of the group or association so gppearing.

3 Persons who appear before the Committee concerning matters which are not
on the agenda shdl be heard with the permission, after the agenda items have been competed and the
submission of each such person shdl be limited to 5 minutes.

4 After hearing a submission referred to in subsection (3), the Committee may
refer the matter to the appropriate officid of the Municipdity or to a specid committee for review and
report back to the Committee after which the Committee may then further consider the matter and
report to Council.

Quorum Of Committee
68. Q) A committee shdl not consder any businessif agquorum is not present.

2 A quorum for a committee having an even number of members, is one-hdf of al
the members thereof.

3 A quorum for a committee having an uneven number of members, isamgority
of the members thereof.

4) In determining the quorum for a committee where the Mayor is an ex officio
member, the Mayor shdl not be counted.

M eetings of Committee Open To Public

69. (1) Unless otherwise determined by the committee, its meetings shall be open to the
public.

29



2 At leadt forty-eight hours notice of a meeting shdl be given to the members of a
committee, and, wherever possible, an agenda shall be provided to the members in advance of the
mesting.

Responsibility of Committee

70. (1 A committee shal consder and report upon only such matters as have been
referred to it as provided herein or such matters as come within or reasonably flow from its continuing
terms of reference and jurisdiction as established from time to time by resolution of Council.

2 Each committee shdl diligently pursue its duties and the Chair of the committee
shdl promptly report to Council on every matter and question coming beforeit.

Election Of Chair Of A Committee
71. Each committee shal unless otherwise determined by Council by administrative order
determine the procedure for eecting its own Chair.

Special Meeting Of A Committee
72. (1) It shal be the duty of the Clerk to summon a specid meseting of the committee
whenever requested to do so by any two members of the Committee.

Attendance At Committee M eetings By M ember s of Council

2 A mesting of acommittee of the Council may be atended by members of the
Council who do not serve on the Committee, but such members shal not be dlowed to vote and may,
with the permission of the mgority of the members of the committee, but not otherwise, be dlowed to
take part in discussion or debate.

Council Meeting As Standing Committee
73. (1 Council may decide that at any time al the members of Council with the Mayor
as Chair, may meet as a sanding committee of the Council.

2 The rulesfor the conduct of businessin standing committees shdl gpply mutatis
mutandis to the conduct of business when al the members of Council meet as a Sanding committee of
Council.

Rules Of Procedure Of A Committee
74. (1 The business of a committee shall be conducted according to the rules
governing procedure in the Council except that:

a) the number of times amember may speek to the question under
congderaion shdl not be limited;
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b) the Chair, or in the absence of the Chair, the Vice-Chair, shal preside
and shdl vote on dl questions submitted, and in case of an equa divison, the question
shdll be negatived;

) the name of the Chair shal appear upon any report and
recommendation made by the Committee;

d) the minutes of the transactions of every committee shdl be accurately
entered in a book to be provided for that purpose, and at each meeting the minutes of
the preceding meeting shdl be submitted for confirmation or amendment and after they
have received the gpprova of amgority of the members present, shdl be certified by
the Clerk or the secretary to the committee;

€) no report or recommendation to do any matter or thing shdl be
recognized as emanating from any committee unlessit isin writing and bears the name
of the Chair, Vice-Chair or acting Chair.

Clerk As Secretary
2 The Clerk shal be Secretary of all committees, unless otherwise determined by
Council.

General Duties Of A Council Committee
75.  Thegenerd duties of any committee of the Council shdl be:

a) to report to Council from time to time whenever desired by the Council
and as often asthe interests of the Municipality may require on al matters connected
with the dutiesimposed on it, and to recommend such action by the Council, in relation
thereto, as may be deemed necessary;

b) to consider and report on any and dl mattersreferred to it by the
Counall;

) in the transaction of al business, to adhere to the adminidrative orders
and by-laws of the Council;

d) to make its reports available to the Council prior to the same being
given to the public.

Duties Of Secretary Of Committee
76. It shdl be the duty of the Secretary of every committee:
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a) to cause notice of each regular and special meeting of the
committee to be sent to each member of the committee and any officer required
to attend, no later than the day preceding the mesting, if possible;

b) to attend, or cause an assstant to attend, al meetings of the
committee and to record the minutes, orders and requests of the
committee.

Special Committees
7. (1) A Specid Committee may be gppointed by the Council a any time asis
deemed necessary concerning any matter which is within the jurisdiction of the Council.

2 A Specia Committee shall congst of not less than three members.

3 An gppointment to a Specia Committee shdl be made according to Section
59 of this Adminigtrative Order.

4 Subject to the provisions of any generd or specid act, the Council, in
gppointing a Specid Committee, shdl set forth terms of reference of the committee and such other
provisions as the Council shall consider proper.

) The Council in establishing a Specid Committee may direct who shdl bethe
chair of the committee and in the absence of such direction the committee shal gppoint its own chair
and, if required, vice-chair.

(6) When a Special Committee has completed its work, made its report and
Council has made afind decision upon the report, the Committee thereupon shdl dissolve
automaticaly.

General

78. No member of the Council shal have power to direct or interfere with the performance
of any work of the Municipdity and an officer in charge shdl be subject only to that person’s superior
officer, if any, and to the Council.

Amendment
79.  Thisadminigtrative order shal not be amended or repeaed except:

a) by adminigtrative order unanimously passed at aregular or specid
meseting at which al the members of Council are present; or
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@)

)

3)

(4)

Q)

(6)

()

b) by adminigtrative order passed a aregular meeting of the Council
pursuant to a notice of motion in writing given a the next preceding regular meeting of
Council and setting forth the terms and substantid effect of the proposed adminigirative
order.

Appendix “A”

Except where otherwise stated, these Rules shal apply equally to Public Hearings conducted by
Community Council asto those conducted by Regiond Council.

All Regiond Council Public Hearings will be advertised to commence a 6:00 p.m. Community
Council Public Hearings will be advertised to commencea 7:00 p.m. Advertissmentswill only be
placed for thefirgt date of a Public Hearing only. The advertisements shdl indicate thet if the Public
Hearing cannot be concluded at the advertised date, it will continue on a date determined by
Council & the Public Hearing.

Where Regiond Council public hearings are expected to draw a number of speakers larger than
can be accommodated by the facilities a City Hal, Council may consder holding the Public
Hearing a an dternate suitable location.

Those interested in providing a written submisson (including fax or email) pertaining to Public
Hearings may do so by directing the submission to the Clerk’s Office. To ensure digtribution of
submissions prior to the public hearing, submissions are to be received no later than 3:00 p.m. on
the advertised Public Hearing date or any continuation date for a public hearing. All submissions
will be digtributed to Council. The Clerk will require 35 copiesfor distribution of any submisson
which exceeds three (3) pages.

A Speskers Lig will be available outsde of the meeting room one-haf hour prior to the
commencement of the Public Hearing where those wishing to speek a apublic hearing may provide
their name and community of residence. If anindividud isrepresenting agroup, they should indicate
this on the Speaker’ s List and when they address Council during the Public Hearing.

Before the Public Hearing is opened, staff will provide an explanaion of the matter being
consdered and the staff recommendation to Council. Following the staff presentation, members
of Council may ask staff questions of darification only. The gpplicant (or designate) will then be
given 10 minutes to present his proposa after which he will respond to questions of darification
from members of Coundail.

The Presding Officer will then proceed by calling speakersin order from the Speaker’sLigt. If a
person is not present when their name is called, they will be given a second opportunity after

everyone on the list has been cdlled.
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(8)

©)

(10)

(11)

(12)

(13)

(14)

(15)

At theinitid meeting advertised for the Hearing, once dl those on the Speaker’s List have been
given the opportunity to speak in accordance with Clause 7, an opportunity will be givento others
present wishing to speek. The Presiding Officer will cdl three times for any others wishing to
address Council. Every person wishing to spesk to Council will be given the opportunity to do so.

If it is necessary to adjourn the Hearing to another date, those in attendance at theinitia advertised
date who did not have the opportunity to be heard and till wished to address Council shall be
directed by the Presiding Officer to the Clerk, who, immediately following the adjournment of the
mesting, shdl collect the names of those who were in attendance at the initid meeting and indicate
that they gtill wished to spesk.

a) At the continuation of the Hearing on a second or subsequent date, only those whose names
were on the Speakers List and were not heard at the initial advertised date or whose names were
added to the Speekers Ligt a the conclusion of the initid advertised date shdl be permitted to
speak. There shal be no subdtitution of names permitted.

b) Clause eight (8) does not gpply at a continuation of Hearing.

¢) The Clerk may, upon receiving a request, advise members of the public where they appear on
the SpeskersLigt. Following the close of the public hearing, the minutes record those who spoke
a the hearing.

For Public Hearings being held by Regiona Council at City Hall, speskers can wait for their turn
to speak in the Council Chamber (pace permitting) or dternatively, in Hdifax Hall (the overflow
room.) Audio feed of Regiond Council Public Hearings is available in Halifax Hall. Video feed
is available when Eadtlink Cable is broadcasting the hearing.

At the discretion of the Presiding Officer, Council may take a recess every hour.

Speakers addressing Council should do so with proper decorum. Speakers comments must be
specificaly related to the subject of the Public Hearing, directed to the Presiding Officer and limited
to fiveminutes. Thereisno opportunity at the hearing to debate points of view expressed by other
Speakers.

The role of Council a a Public Hearing is to listen to the public. Members of Council shdl not
debate nor chalenge the comments being offered by the Speaker. Following a speaker’s
presentation, Members of Council may ask questions of the speaker, seeking clarification of the
points they have raised. Members of Council shal not enter into dialogue with the public during
the Public Hearing.

In order to ensure that no member of the public feds discouraged, intimidated or otherwise
prevented from making his or her views known, no applause or other expressions of emation,
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(16)

(17)

(18)

(19)
(20)

(21)

(22)

(23)

ingppropriate language, outburgts or criticismsaimed a individuasor groupswill be condoned. No
sgns shdl be displayed.

When the last speaker from the public has been heard, the Presiding Officer shdl provide the
gpplicant (if one) with an opportunity to briefly respond to points raised by speskers.

When the Public Hearing has been closed, staff will be provided an opportunity to briefly respond
to points raised by the speakers.

Council will then proceed to immediately consider the approval or disapprova of the matter under
consderation and reach adecison. The Council decision will start with amotion from amember
of Council (to refuse or gpprove the matter under consideration, or gpprove it in an amended
form). The consderation of the motion is subject to the regular rules of procedure and debate. No
further public presentations will be heard. Insome ingtances, particularly when Council members
need more time to congder what they have heard, or require further information from gtaff, the
Council may defer the debate and decison until alater date, usudly at the next regular mesting.

Only members of Council present for the entire Public Hearing are permitted to vote.

Thevoteshdl betaken in accordance with the Rules of Procedure. The decision will be determined
in accordance with the appropriate section(s) of the Municipal Government Act.

Any member who failsto attend for the presentation, or any portion thereof, from amember of the
public isnot digible to vote.

Any member who leaves the council chamber during the debate, including during any darification
by staff, the developer or members of the public, is not digible to vote in respect of those matters
consdered quas-judicid in nature including development agreement agpplications and any
associated Regiond Planning Strategy, Municipa Planning Strategy, Secondary Planning Strategy
or Land Use By-law amendments, Site-plan gppedls, variance appedls, heritage registrations, and
heritage de-regigtrations.

Further to section (4) hereof, following the close of the public presentation portion of the public
hearing, members of council shal not accept individud, representations, whether ord or inwriting,
falowing the close of the public presentation portion of the public hearing in respect of those
matters consdered quasi-judicid innaturesuch as  development agreement applications, Site-plan
appedls, variance appedls, heritage regigtrations, heritage de-registrations and less than market
value property saes.

Done and passed in Council this2nd day of April A.D. 1996.

Water Fitzgerald
Mayor
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Vi Carmiched!

Municipd Clerk
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Amendment No. 1 - Approved August 20, 1996
(Public Hearings- 3" Council meeting of each month; Public Delegations - 3" Council
meeting of each month; and Added | tems)
Amend Clause (h) of Subsection (1) of Section 22
Amend Clause (1) of Subsection (1) of Section 22
Reped Subsection (4) of Section 22
Add Subsection (4), Subsection (5), Subsection (6), and Subsection (7) to Section 22

Amendment No. 2 - Approved November 5, 1996
(Rules respecting In Camera Meetings)
Amend Section 9

Amendment No. 3 - Approved April 29, 1997
Amendments.  (Committee of the Whole - 2'¢ Tuesday; Council meeting place; In Camera
meeting time; Regular Time of Adjournment; Planning Act Public Hearings- 2™
Tuesday of each month; and Delegations - 3" Tuesday of each month)
Amend Subsections (2) and (3) of Section 8
Add Subsection (3A) to Section 9
Amend Section 11
Amend Clause (h) and (1) of Subsection (1) of Section 22
Add Subsection (6) to Section 66

Amendment No. 4 - Approved December 2, 1997

Amendments.  (Regular Council Sessions - 2" & 4" Tuesdays; Speaking Time for Members of
Council - 3 minutes; and Committee of the Whole - 1% and 3" Tuesdays)
Subsection (2) of Section 8;
Subsection (3) of Section 38;
Subsection (6) of Section 66

Amendments effective Jan 1/98

Amendment No. 5 - Approved July 14, 1998

Amendments.  (Regular Council Sessions - every Tuesday; Planning Act Public Hearings- 2"
Tuesday each month; and Public delegations - 3" Tuesday each month)
Subsection (2) of Section 8
Clause (h) of Subsection (1) of Section 22
Subsection (6) of Section 66 - deleted
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Amendments effective August 18, 1998
Amendment No. 6 - Approved September 22, 1998

Amendment:  (Appointments to Committees)
Section 63

Amendment No. 7 - Approved November 24, 1998

Amendment:  (Voting on Motion to Refer/Defer)
Section 54 - Motion to Refer
Section 57 - Motion to Defer

Amendment No. 8 - Approved February 9, 1999

(No Vote on Motion arising from Presentation pending staff report & recommendation)
Add Section 45 (A)

Amendment No. 9 - Approved March 23, 1999

Amendments  (Notice of Motion requirement for By-Laws; No Debate at First Reading) and
(Deletion of words*“ Third Reading”)
Subsections (1) and (2) of Section 59
Subsection (2) of Section 60

Amendments effective April 1, 1999

Amendment No. 10 - Approved May 10, 1999

Amendment: (Notice of Motion - Planning Documents)
Subsection (2) of Section 59

Amendment No. 11 - Approved January 4, 2000

Amendment: (Public Hearings)
Subsection (1) (h) of Section 22
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Amendment No. 12 - Approved February 8, 2000
Amendment: (In Camera Time)

Subsection (3A) Section 9
Amendment No. 13 - Approved May 16, 2000

Amendment: (Release of In Camera Reports)
Subsection (8) Section 9

Amendment No. 14 - Approved March 20, 2001

Amendment: (Items submitted by Council Membersto appear on agenda following the Staff
Report Section.)
Clause (j) of subsection (1) of Section 22

(Changesthe deadline for addition of late itemsto the agenda from Tuesday to
the Monday preceding Council.)
Subsection (5) of Section 22

(Discussion of Staff | ssues)
Subsection (8) of Section 22

Amendment No. 15

Notice of Mation: June 19, 2001
Approved: June 26, 2001

Amendment: Subsection (3A) of Section 9 - The words “Hdifax Hal” were subgtituted with “the
Council Chamber”.

Amendment No. 16

Notice of Mation: November 20, 2001
Approved: December 4, 2001

Amendment: (Reports circulated to council prior to making available to the public)

Add Subsection (3) to Section 25
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Amendment No. 17

Notice of Motion:
Approved:

Amendment: (Order of Consideration of Motions)

Amendment to Subsection (3) of Section 49

October 29, 2002
November 12, 2002

Amendment No. 18

Notice of Motion:
Approved:

Amendment: (Voting)

Amendment to Section 15

December 3, 2002
December 10, 2002

Amendment No. 19

Notice of Motion:
Approved:

March 18, 2003
March 25, 2003

Amendment (Clarify the procedures with respect to the processing of requests by delegationsto
make presentationsto Council and thefiling of petitions and other communications)

Amendment to Sections 22, 27, 29, 30 & 31

Amendment No. 20

Notice of Motion:
Approved:

Amendment (Utilizing of the Electronic Voting System)

Amendment to Section 15
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Amendment No. 21

Notice of Mation: May 13, 2003
Approved: May 20, 2003

Amendment: (Placement of staff reports on the agenda)
Amendment to Section 22

Amendment No. 22

Notice of Mation: February 17, 2004
Approved: February 24, 2004
Amendment: (Cancellation of Council M eetings)

Amendment to Section 8

Amendment No. 23

Notice of Motion: November 9, 2004
Approved: November 16, 2004
Amendment: (Putting of the Question)

Amendment to Section 50

Amendment No. 24

Notice of Mation: June 14, 2005
Approved: July 5, 2005
Amendment to Public Hearing Procedure

Amendment No. 25

Notice of Moation: October 11, 2005
Approved: October 18, 2005
Amendment to Section 56

Amendment No 26

Notice of Mation: May 2, 2006
Approved: May 9, 2006
Amendment to Appendix “A” Public Hearing

Amendment No 27

Notice of Moation: November 7, 2006
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Approved:
Amendment to Section 22(1) - agenda format

Amendment No 28

Notice of Mation:

Approved:

Amendment to Section 15 - voting
Amendment No 29

Notice of Motion:
Approved:
Amendment to Section 26

Amendment No 30

Notice of Motion:
Approved:
Amendment to Section 68(4)

Amendment No 31

Notice of Motion:

Approved:

Amendments to Sections 2, 27 & 28
Electronic Petitions

Amendment No 32

Notice of Motion: Staff Report

Approved:

Amendment to Appendix “A” - Public Hearings
Amendment No 33

Notice of Motion: Staff Report 10.1.3

Approved:
Amendment to Section 8 (2) Council Mestings
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Jduly, 31, 2007
August 7, 2007

September 11, 2007
September 18, 2007

September 18, 2007
October 2, 2007

January 15, 2008
September 9, 2008

November 18, 2008
November 25, 2008

December 9, 2008
December 9, 2008



