
 

    Item No.    11.1.1                 
 Halifax Regional Council 

 March 6, 2012 

  

 

TO:   Mayor Kelly and Members of Halifax Regional Council 

 

    

SUBMITTED BY: ___________________________________________________________ 

Richard Butts, Chief Administrative Officer 

    

    

DATE:  February 14, 2012 

 

SUBJECT: 2012 Municipal Elections-Appointment of Returning Officer, Delegation 

of Duties and Use of the Provincial List of Electors 

ORIGIN 

 

Halifax Regional Council is required, by resolution or delegation of authority, to address a 

number of administrative matters under the Municipal Elections Act (MEA) in order to conduct 

the 2012 Municipal and School Board Election including; appointment of the Returning Officer 

and other election officials, setting of fees and tariff for payment of election workers, setting of 

dates for advanced polls and direction to the Returning Officer regarding the use of the electors 

list. 

 

RECOMMENDATIONS 

 

It is recommended that Halifax Regional Council appoint Cathy J. Mellett, Municipal Clerk as 

the HRM Returning Officer to conduct the 2012 HRM Municipal and School Board elections. 

 

It is recommended that Halifax Regional Council direct the Returning Officer to use the 

permanent register of electors of the Province of Nova Scotia, Elections Nova Scotia and direct 

the Mayor and Municipal Clerk to execute the Information Sharing Agreement with Elections 

Nova Scotia, as provided as Attachment 1 of this report. 

 

It is further recommended that Council delegate certain duties and responsibilities as provided 

for under the Municipal Elections Act 

 

(1) To the Returning Officer: Fix the dates for alternative voting advanced polls; 

  

(2) To the Municipal Clerk: Appoint assistant returning officer/s as required;  

 

(3) To the Municipal Clerk: Make, revise and amend the tariff of fees and expenses and 
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provide for the method of rendering and verifying accounts for payment.  

 

BACKGROUND 
 

The Municipal Elections Act of Nova Scotia, Section 4 (1B) requires that council shall appoint 

the returning officer for a regular election on or before the fifteenth day of March of the regular 

election year.  Section 4 (1) provides that the returning officer may be the clerk, another 

municipal employee or another person who is not a municipal employee.  

 

Certain duties required under the Act may be delegated by Council to the CAO or Clerk or 

Returning Officer in order to better facilitate the conduct of the Election. Section 30 (1) of the 

Municipal Elections Act requires Regional Council, by resolution on or before the fifteenth day 

of April, to direct the Returning Officer in regard to the list of electors to be used for the purpose 

of the Municipal Election. 

 

DISCUSSION 

 

Several amendments to the Municipal Elections Act (MEA) passed in the fall sitting of the 

Legislature allowing Council to delegate specific duties, as outlined in the recommendations 

section of this report, to the CAO or Municipal Clerk.  

 

Section 4(1A) allows Council to delegate its power to appoint assistant returning officers to 

either the Clerk or the Chief Administrative Officer. Section 139(1A) allows Council to delegate 

its authority to make, revise and amend the tariff of fees and expenses and provide for a method 

of rendering and verifying accounts for payment to the Clerk or CAO. Section 114(4A) permits 

Council to delegate its authority to fix days for the advanced poll to the Returning Officer. 

 

It is recommended that Council appoint Cathy Mellett to be the Returning Officer for the 2012 

HRM Municipal and School Board Election. 

 

Ms. Linda Grant was the Returning Officer for the 2008 Municipal and School Board Elections 

and for the 2009 special election in District 6. Ms. Grant has since retired. In the 2008 Municipal 

and School Board elections Ms. Mellett was project director for e-voting and assistant returning 

officer to Ms. Grant. In the interest of succession planning it would be the intention to appoint 

Ms. Lori McKinnon, election coordinator as assistant returning officer for the 2012 Municipal 

and School Board elections.  

 

It is further recommended that Council delegate to the Returning Officer the duties of setting the 

dates for the alternative voting advanced poll as permitted pursuant to section 114(4A) of the 

Municipal Elections Act. As outlined in the September 27, 2011 report to Regional Council, it is 

anticipated that dates for advanced Internet and Telephone voting will be from Saturday October 

6
th

 through to Thursday October 18
th

.  In person voting by paper ballot will be conducted at 

polling locations through HRM on Saturday October 20
th

. 
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It is further recommended that Council delegate to the Municipal Clerk the duties of a) the 

appointment of assistant returning officers as permitted pursuant to section 41A and 41C of the 

Municipal Elections Act, and b) making, revising and amending the tariff of fees and expenses 

and providing for a method of rendering and verifying accounts for payment as permitted by 

section 139(1A) of the Municipal Elections Act.  

 

These duties are administrative functions that enable the Municipal Clerk/Returning Officer to 

conduct the election in accordance with the Municipal Elections Act and direction of Regional 

Council. Without delegation of duties each would require a subsequent report and motion of 

Regional Council. 

 

BUDGET IMPLICATIONS 
 

There are no budget implications associated with this report.  

 

FINANCIAL MANAGEMENT POLICIES/BUSINESS PLAN 
 

This report complies with the Municipality’s Multi-Year Financial Strategy, the approved 

Operating, Project and Reserve budgets, policies and procedures regarding withdrawals from the 

utilization of Project and Operating Reserves, as well as any relevant legislation. 

 

COMMUNITY ENGAGEMENT 
 

Not required 

 

ALTERNATIVES 
 

Under the Municipal Elections Act (MEA) Council may appoint as returning officer the clerk, 

another municipal employee or another person who is not a municipal employee. 

 

Council may choose not to delegate the duties and would require subsequent reports to Council 

to approve the appointment of assistant returning officers, dates of advanced polls and rates of 

pay for election workers. 

 

Council may choose to delegate some of the duties and would require subsequent reports to 

Council to approve the duties that were not delegated. 
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ATTACHMENTS 
 

 

Attachment 1 – Election Nova Scotia, Information Sharing Agreement 

______________________________________________________________________________ 
 

A copy of this report can be obtained online at http://www.halifax.ca/council/agendasc/cagenda.html then choose the appropriate 

meeting date, or by contacting the Office of the Municipal Clerk at 490-4210, or Fax 490-4208. 

 

 

 

 

 

Report prepared by:               Cathy J. Mellett, Municipal Clerk 490-6456 and Derk Slaunwhite, Solicitor, Legal Services 

 

    
Financial Approval by: ___________________________________________________ 

Greg Keefe, Director of Finance/CFO, 490-6308 

 

 

______________________________________________________________________________ 










































